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Jackson Housing Commission
REQUEST FOR PROPOSALS
Fee Accounting Services
A. OVERVIEW
JHC is seeking qualified licensed Certified Public Accounting (CPA) firms to perform quarterly
professional Fee Accounting Services to begin in July 2018. It is JHC’s intent to enter into a Quarterly
Contract with the successful Offeror for the provision of professional fee accounting services for a
period of two (2) years. All services must be performed in accordance with generally accepted
accounting principles and in compliance with applicable Federal, State, and local laws; the Code of
Federal Regulations; and HUD requirements. JHC has 543 public housing units in 3 Asset Management
Projects (AMPS); 475 units in the Housing Choice Voucher Program; United Way Grant; CAA Grant; and a
Central Office Cost Center (COCC) required by the HUD asset management model. JHC fiscal year ends
March 31. JHC uses SACS software system but will be moving to YARDI software system in June 2018.
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B. DETAILED SCOPE OF SERVICES
The Certified Public Accountant, or qualified, licensed, responsible firms to provide Fee Accounting
Services, in accordance with requirements of the U. S. Department of Housing and Urban Development
(HUD) and the State of Michigan (if/when applicable).
I. JHC Statistics
A. Programs
1. Low-Rent Public Housing, 540 units, 3 AMPS
2. Capital Fund Program related to LRPH (approximate funding amount $500,000)
3. Note that all AMPS are located within a 7-mile radius of the JHC main office.
4. Section-8 vouchers, 475 vouchers (approximate funding amount 2.5 million)
B. Internal Control Structure
1. LRPH, One (1) central office; principle location for two (2) Program offices and Finance Director
2. JHC has an Executive Director, fourteen (14) administrative staff and twelve (12) maintenance
staff. A defined benefit pension plan is provided to all full time staff.
II. Scope of Work:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

Review and analyze quarterly the financial records from information provided by JHC.
Reconcile tenant accounts receivable and security deposit balances to control accounts.
Reconcile Liability accounts.
Maintain the General Ledger of All JHC’s activity.
Prepare record and review necessary journal vouchers.
Review, analyze, and report to JHC controls of costs and finances.
Analyze and review budgets and budget revisions.
Prepare and submit fiscal year-end unaudited PHAS Financial Data Schedule to the Real Estate
Assessment Center (REAC).
Maintain the Depreciation Schedule.
Prepare Audit adjustments.
Year –end close.
Aid JHC in working with the Independent Auditor.
Train JHC accounting personnel in procedures and matters related to required support and or
training that specifically pertains to HUD accounting.
Quarterly phone calls to discuss financial stability of JHC and any areas of concern that may
come to the attention of the Fee Accountant.

Period
The JHC intends to continue the relationship with the company or firm selected for no more than two (2)
years on the basis of annual negotiation after the completion of the first year contract. Each year after
negotiation has taken place, an annual contract documenting the terms of the agreement will be signed.
Since one governing board may not obligate future governing boards, the remaining years of the
agreement are subject to annual governing board approval if necessary.
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Requirements
The Accountant shall furnish and deliver all required work within the allocated time. The Accountant shall
be responsible for the employment, control and conduct of their employees and any approve consultants
and for any damages resulting from any action or negligence of any employee or consultant.
Description of Selection Process
Five (5) copies of the proposal should be submitted at the time and place indicated under the section
entitled “Submission of a Proposal – Competitive Bid.”
JHC staff and/or Commissioners will evaluate the qualifications. The Auditor best meeting experience,
approach, and cost requirements will be selected.
The JHC reserves the right to reject any or all bids, waive technicalities, and to be the sole judge of
suitability of the services for its intended use and further specifically reserve the right to make the award
in the best interest of the JHC.
Failure to respond to any requirements outlined in the RFP, or failure to enclose copies of the required
documents, may disqualify the bid.
Applicants must provide evidence that the firm or individual is currently licensed, registered and
otherwise legally authorized to do business in the State of Michigan.
Applicants must provide a Certified statement that the auditor is not debarred, suspended nor
otherwise prohibited from professional practice by any Federal, State or local agency.
Applicants must provide Certification that the company/firm will comply with the provisions of Section 3
of the HUD Act of 1968 as amended.
Applicants must provide Certification that the firm has not colluded with nor arranged with any other
party whom may have any interest herein to determine its price.
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C. RFP TIMELINE & SELECTION CRITERIA
RFP timeline:
RFP Publication: 5-1-2018
Proposals Due: 6-15-2018 by 5:00pm EST
Contract Award: 6-22-2018
Work Start: 7-1-2018
Selection of the firm shall be based upon an evaluation of the responses received addressing the
following criteria, listed together with their relative weight of importance:
(1)

Demonstration of the firm’s ability to perform the work, as evidenced by the profiles of the
principals’ professional and technical competence and experience as well as the identification of
the actual audit team members to be assigned to the engagement, together with their individual
resumes of education/experience and a description/location of the firm’s offices. Respondents
must demonstrate ability to comply with any HUD electronic submission requirements, 25%.

(2)

Demonstrated capability to provide the professional services in a timely manner as evidenced
through an analysis of the firm’s current workload vs. staffing and through past performance in
terms of quality of work and compliance with review criteria as evidenced through the provision
of a minimum of three references (PHA name, contact person, address & telephone number,
with a description of services provided) for similar public housing agencies within the last three
years, 25%.

(3)

Demonstrated knowledge of the Auditing & Financial Standards for HUD programs, as evidenced
through a comprehensive citation of reference standards and testing protocol to be used in the
audit, 15%.

(4)

SBE/WBE/MBE/DBE ownership status (51% or more owned, operated and controlled by a
minority individual or female), 5%,

(5)

Section 3 ownership preference, 5%.

(6)

Price, in the form of separate lump-sum fixed fee amounts for each year of the initial two-year
term and the optional third year, (payable separately upon delivery of the final audit report for
each of the periods), inclusive of all services enumerated above in this RFP, and listing those
reimbursable expenses and rates normally associated with these services not included in the
fixed-fee amount, 25%.

6

D. RESPONSE SUBMITTALS
Submit the original plus three copies of the proposal in envelope. Submit an electronic copy to email
address provided. All responses received within the prescribed time shall be evaluated and ranked in
accordance with the rating system described. After evaluation, the contract shall be awarded to the
responsible firm or individual whose qualifications, price, and other factors considered are the most
advantageous to the Commission. The Jackson Housing Commission reserves the right to seek, through
subsequent negotiations, clarification with regard to responses and advise respondents of the
deficiencies in both the technical and price aspects of their proposals so as to assure full understanding
of and conformance to the solicitation requirements. No respondent shall be provided information
about any other respondent’s proposal, and no respondents shall be assisted or directed in bringing its
proposal up to the level of any other proposal.
The Jackson Housing Commission reserves the right to reject any or all proposals received or to waive
any irregularities in the solicitation process.
Interested Firms or individuals shall respond to this RFP by the close of business 4:00 p.m. EST by the
RFP proposal due date, to the following address:
Jackson Housing Commission
Attn: Tremachel Johnson
Finance Director
301 Steward Ave #C
Jackson, MI 49201
517-990-3660
t.johnson@jacksonhousing-mi.org
For information relative to the RFP or to schedule visits to review pertinent documentation relative to
the work, interested parties may contact Tremachel Johnson, Finance Director, during regular business
hours.
All proposals must contain the following information and additional completed forms:
I.

Firm’s Qualifications
A. Firm’s history
B. Firm’s experience in the Public Housing industry
C. Experience in Public Housing Fee Accounting
D. Contact information for references from recent clients similar in size and scope to JHC
E. Ability of firm to deal with the customary aspects of JHC Fee Accounting expectations, standards,
and practices.
F. Copy of license to practice in the State of Michigan

II. Firm’s Procedures
Briefly state your general audit procedures and sequence for Fee Accounting Services
III. Reliance upon the Authority Staff
List documents, schedules and reconciliations which you normally expect a PHA staff to prepare for
work to be completed.
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IV. Cost Proposal
A. Provide estimate of staff levels to be utilized, man-days expected at each level, and hourly rate.
B. Provide estimate of all costs of travel, meals, lodging and other out-of-pocket expenses.
C. Provide estimate of any other costs associated with fee accounting services.
D. Provide a total, annual, lump-sum fee for the engagement
V. Additional forms:
A. Certificate of Section 3 Compliance
B. Non-collusion Affidavit
C. HUD 5369-B: Instructions to Offers of Non Constructions
D. HUD 5369-C: Certifications and Representations of Offers of Non Construction
E. HUD 5370-C Part II: General Conditions of Non Construction Contracts
Contract for work under this RFP will obligate the Contractor not to discriminate in employment
practices. The Commission encourages minority owned business to participate.
Direct all inquiries to:
Tremachel Johnson
Finance Director
301 Steward Ave #C
Jackson, MI 49201
517-990-3660
t.johnson@jacksonhousing-mi.org
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Jackson Housing Commission
Reservation of Rights Notice
•

The JHC reserves the right to reject any or all bids/proposals to waive informalities in the
bidding/proposal process, and to terminate the bidding process at any time, if deemed to be in
the best interest of the JHC.

•

The JHC reserves the right to terminate any contract awarded pursuant to this bid/RFP process,
at anytime for the convenience of the JHC upon five (5) days written notice to the successful
bidder/responder.

•

The JHC reserves the right to determine the days, hours and locations that the successful
bidder/responder shall provide the services detailed by this bid/RFP process.

•

The JHC reserves the right to hold all bids/proposals without award and not permit withdrawal
of said bids/proposals for a period of sixty (60) days from the bid opening date.

•

The JHC reserves the right to negotiate the proposed bid/proposal prices with the three (3)
lowest, most responsible bidders/responders.

•

The JHC reserves the right to issue multiple contracts as a result of this offering.

•

The JHC reserves the right to reject any bid or proposal that it deems to be non-responsive or
the bid/proposal from any bidder/responder deemed to be non-responsible.

•

The JHC shall no obligation to compensate any bidder/responder for any cost incurred in
responding to this bid/RFP document.
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Contract Award Procedures
If a contract is awarded pursuant to the RFP, the following procedure will be followed:
Upon completion of the Proposal Evaluation Process, the JHC evaluation panel will forward its conclusions
and recommendation to the JHC Executive Director. The Executive Director will submit the panel’s
conclusion and recommendation for approval of award, if required by the JHC Procurement Policy, to the
JHC Board of the Commissioners at a regularly scheduled or special Board meeting. If the
recommendation is approved, the successful firm will receive a Notice of Award; and thereafter contract
price negotiations will begin if required.
Contract Conditions
The following provisions are required in all Contracts issued by the Jackson Housing Commission.
a. Assignment of Personnel:
The JHC retains the right to demand replacement or removal of any personnel assigned to this
project if the JHC believes that such a change would be in the best interest of the JHC and the
successful completion of the contracted work.
b. Contract Period
The performance period of this Contract shall be twelve (12) months unless otherwise agreed by
all parties from the date of the JHC’s Notice to Proceed and may be extended for an additional
two (2) periods of twelve (12) months each for a total of thirty-six (36) months, based on
satisfactory performance and mutual consent.
c. Contract Service Standards
All work performed pursuant to this “Request for Proposal” or any subsequent Contract shall
conform and comply with all applicable local, state and federal laws and regulations.
Bill/Payment
The Auditor shall submit an invoice to the JHC for work completed. The Auditor shall include his or her
Company name, address, and telephone number; an invoice number referencing this Contract, JHC 201702 – Audit Services; and the detailed itemized statement of services provided. The JHC shall pay all
invoices net thirty (30) days.
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Jackson Housing Commission
Bidder’s Statement
The undersigned bidder/responder hereby states that by completing and submitting this form and all
other documents within this submittal, he/she/they are verifying that all information provided herein is,
to the best of his/her/their knowledge, true and accurate, and that if the JHC discovers that any
information entered herein is false, that shall entitle the JHC to not make award or to cancel any award,
with the undersigned party. Pursuant to all RFP Documents, The Form of Proposal, and all attachments
pursuant to all completed Documents submitted, including these forms and all attachments, the
undersigned proposes to supply the JHC with the services described herein for the fees noted with then
the RFP response.
_____________________________
Signature

__________________________
Date

_____________________________
Printed Name

__________________________
Company Name

11

Jackson Housing Commission
PROFILE
1. Name of Business:________________________________________________
2. Street Address:___________________________________________________
3. Mailing Address:_________________________________________________
4. City, State, Zip Code:______________________________________________
5. Type of Ownership:________________________________________________
6. Phone Number: ________________________fax:________________________
7. Year Established: ________________________
8. Parent Company: __________________________Date Acquired:_____________
9. Identify Principals/Partners/Sole Owner: attach brief resume
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
______________________
10. Federal Tax ID No:__________________________________________________
11. DUNS No.:__________________________________
________________________________
Signature

________________________
Date

________________________________
Print Name/Title
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Jackson Housing Commission
COST PROPOSAL
Contract for the Auditing Services for the Jackson Housing Commission
The undersigned having carefully examined this Request for Proposal entitled Auditing Services for
Jackson Housing Commission and the following addenda:
As well as the conditions affecting the work, proposes to furnish all services, labor and materials
called for them for the entire work in accordance with said documents, for the following monthly
cost:
Auditing Services Cost:
____________________________________Dollars ($_______________)
Written
Numerical
Site visits for board presentations, on site office support, etc.
____________________________________Dollars ($_______________)
Written
Numerical
Respectively Submitted:
Authorized Signature: ____________________________Date_________
Title: ______________________________________________________
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2

Section 3 Form #1: SECTION 3 CLAUSE ACKNOWLEDGEMENT
Economic Opportunities for Low- and Very Low-Income Persons (Section 3, HUD Act of 1968; 24 CFR 135)
(a) The work to be performed under this contract is subject to the requirements of section 3 of the
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of
section 3 is to ensure that employment and other economic opportunities generated by HUD assistance
or HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be directed to lowand very low-income persons, particularly persons who are recipients of HUD assistance for housing.
(b) The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 135, which
implement section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with
the Part 135 regulations.
(c) The contractor agrees to send to each labor organization or representative of workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers' representative of the contractor's commitments under this section 3
clause, and will post copies of the notice in conspicuous places at the work site where both employees
and applicants for training and employment positions can see the notice. The notice shall describe the
section 3 preference, shall set forth minimum number and job titles subject to hire, availability of
Section 3 apprenticeship and training positions, the qualifications for each; and the name and location of
the person(s) taking applications for each of the positions; and the anticipated date the work shall begin.
(d) The contractor agrees to include this section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in
violation of the regulations in 24 CFR Part 135. The contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.
(e) The contractor will certify that any vacant employment positions, including training positions, that
are filled (1) after the contractor is selected but before the contract is executed, and (2) with persons
other than those to whom the regulations of 24 CFR Part 135 require employment opportunities to be
directed, were not filled to circumvent the contractor's obligations under 24 CFR Part 135.
(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions, termination of this
contract for default, and debarment or suspension from future HUD assisted contracts.
I have read and understand these requirements of this Section 3 funded project:
Business Name:
Business Address:
Print Name:
Signature

_

________
Date
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Section 3 Form #2: SECTION 3 BUSINESS SELF-CERTIFICATION FORM

Please return this form to the following address:
Jason T. Omo PHM, Operations Director
Jackson Housing Commission
301 Steward Avenue, Bldg. C
Jackson, Michigan 49201

The JHC’s Section 3 Self Certification
For assistance completing the online application,
please email: Jason T. Omo at
j.omo@jacksonhousing-mi.org

Section 3 Business Criteria: Your business is eligible for Section 3 Business Certification if it meets any one of the
following criteria. Please note that the definition of Section 3 qualified person is on Section 3 Form #3, “Section 3
Resident Self-Certification Form.”
1. Fifty-one percent or more of your business is owned by a Section 3 resident or residents.
2. Thirty percent or more of your permanent, full-time employees are Section 3 residents.
3. You can provide evidence of a commitment to subcontract in excess of 25 percent of the amount of all
subcontracts to Section 3 businesses: (a) that are fifty-one percent or more owned by public housing
residents or (b) that has thirty percent or more of their permanent, full-time employees as public housing
residents.
Section 3 Business Certification Statement: I hereby certify to the U.S. Department of Housing and Urban
Development (HUD) and to the Jackson Housing Commission that all of the information on this form is true and
correct. I understand that it is my responsibility to conduct any due diligence necessary to make this certification
and to maintain documentation establishing my Section 3 Business concern status. I also understand that failure
to complete this form completely and accurately may result in debarment or other administrative remedies
available to HUD, and criminal or civil penalties under federal, state, and local laws.
My business is a Section 3 business in accordance with the standard checked above under Section 3 Business Criteria.
My business is not a Section 3 business.

Signature:

Date Signed:

Name:

Title:

Company Name
Address
Telephone Number
Type of Business: (Check One):

Corporation

Partnership

Sole Proprietorship

Other
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 1 of 6)
PART I-- Purpose: To ensure that regulations promulgated under 24 CFR Part 135 “Economic
Opportunities for Low- and Very Low-Income Persons” is met, JHC has developed and approved a
Section 3 Policy for JHC. Information on specific compliance with Section 3 is found in JHC’s Section 3
Policy, or in the regulations at 24 CFR Part 135.
This form, along with all related required documents included shall serve as the ‘assurance of
compliance” certification and action plan as required in the bid documents, supplemental general
conditions, and required forms for the contract for any HUD work funded by JHC.
Name of Business: ______________________________________
Business Address: ___________

________________

Contract Name/Solicitation #: ___________________________________________________________
Total amount of Bid:
PART II: PRIOR COMPLIANCE CERTIFICATION
I am certifying that my business has complied with the HUD Section 3 regulations in its past HUD contracts/purchase
orders.
______________________________
Signature/Title

_____________________
Print Name

_______________
Date

PART III: IS SECTION 3 TRIGGERED BY THIS CONTRACT?
IF CONTRACTOR DOES NOT ANTICIPATE TRIGGERING THE SECTION 3 REGULATIONS, YOU MUST
INITIAL BOTH BOXES BELOW:

 I do not anticipate hiring any new permanent, temporary, or seasonal employees on this contract.
 I do not anticipate subcontracting any portion of the work on this contract.
If you checked both boxes, do NOT check any other boxes or select any other options on this form!
Review all other pages and execute the attestation and notarized signature on page 23 Form #3.
IMPORTANT: IF THIS CHANGES AT ANY POINT DURING YOUR CONTRACT, YOU MUST IMMEDIATELY
CONTACT YOUR JHC CONTRACT CONTACT AS WELL AS THE JHC SECTION 3 CONSULTANT. Please state
the agency name in the email subject line.
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 2 of 6)
PART IV: CONTRACTING/SUBCONTRACTING NEEDS:
If you plan to subcontract, please list the proposed subcontractors and amounts below. Attach a Section 3
Business Concern Self-Certification form for each Section 3 Business identified.
Subcontractor Name

Work to be performed
(Building trade or
other type of work)

Are they Section 3
Business? Yes/No

Contract Amount

% of Total
Contract

Use an additional sheet if required

Total amount to be sub-contracted to Section 3 Business Concerns:

$

Percentage of total $ value of bid/contract:

IMPORTANT: Should the scope of work or needs of the contractor change, the contractor shall, to the
greatest extent feasible, assure that subcontracts be awarded to Section 3 business concerns and shall
immediately contact your JHC contract contact as well as the JHC Section 3 Coordinator.
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 3 of 6)
PART V: WORKFORCE NEEDS AND HIRING PLAN
Preliminary Statement for Workforce Needs: JHC intends to meet Section 3 compliance at the highest
level and it is our intent to identify any short-term and long-term employment or contracting
opportunities for qualified Section 3 persons and business concerns during the course of your contract
funded by JHC via its contractors. Please list the status of all planned employment position and
opportunities for this contract. Preference for all opportunities must be given to low- and very lowincome residents if they qualify. If awarded a contract, you are required to provide a list of your
aggregate workforce on this project. Any changes to that workforce during the project will constitute
new hires. You are hereby notified that you must notify JHC or contractor (respectively) overseeing
your contract of any new hire opportunities that arise during the life of your contract. Anticipated
workforce list may be provided on a separate sheet or in a different format.
1. List Job Title/Trade

TOTALS

2. Total # of
Employees Needed
to complete Scope of
Work by Job Title

3. Total #
from
Current
Staff

4, Of the total # in
column (3), how many
are Section 3 Hires within
the past 3 years?

Total # of New
Hires Needed
(Column 2 –
Column 3)

Total # of New
Hires expected to
be Section 3
Residents

Use an additional sheet if required
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 4 of 6)
PART VI. OTHER REQUIREMENTS
Outreach Plan:
Check all methods you will employ to hire Section 3 residents. Posting the position in community
sources that are generally available to low-income residents and the general public is a standard
requirement. Check at least three (3) other methods you will employ:
•
•
•
•
•
•
•
•
•
•

The local community newspaper(s)
The most widely distributed newspaper
JHC website
JHC properties management offices in a conspicuous location
Homeless service agencies
Local HUD-supported housing communities
Local Workforce Board
Other locations as approved by JHC
Email blast residents on the JHC Section 3 Resident List
Post notices on social media controlled by JHC

Documentation of “To the Greatest Extent Feasible”:
The contractor will work with JHC Section 3 Coordinator and other designated staff to notify residents of
any opportunities afforded under the contract. The contractor will collaborate with JHC by giving
preference of any employment opportunities to the Section 3 persons or business concerns.
The contractor and subcontractor(s) shall recruit or attempt to recruit from JHC’s Section 3 area, based
on the priority order in JHC’s Section 3 Plan, the necessary number of low-income and very low-income
residents through documentation of their efforts and of any impediments to comply. JHC’s contractors
and subcontractors shall:
1. Maintain a list of all low-income area residents who have applied, either on their own or from
referral from any source, and employ such person if otherwise qualified and if a vacancy exists.
2. Review and consider the Section 3 Resident List provided by JHC prior to making new hires. If
those hired are not Section 3 residents, or are in a lower preference category, the Contractor
must explain in writing the qualifications that those on Section 3 Resident List lacked, or other
reason for non-hire (e.g., job offer declined).
3. Provide evidence that the contractor has not filled vacant employment positions in its workforce
immediately prior to undertaking work in an attempt to circumvent Section 3 regulations.
Review and determine if low-income and very low-income residents meet minimum hiring qualifications.
Applicants meeting such minimum qualifications, but not hired due to lack of job openings or for other
operations reasons, will be placed on a priority-hiring list and offered positions upon the occurrence of
the first available appropriate job opening.
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 5 of 6)
Recordkeeping:
The contractor shall maintain on file all records related to employment and job training of low-income
and very low-income residents or other such records, advertisements, legal notices, brochures, flyers,
publications, assurances of compliance from subcontractors, etc., in connection with this contract. If
there is a report that is needed as part of the submission, you agree to provide it timely. The contractor
shall, upon request, provide such records or copies of records to JHC, its staff, or agents.
Reports:
The contractor shall provide reports as required in connection with the contractor specifications. All
certified and regular payrolls shall clearly detail which employees qualify under Section 3.
Certification:
The contractor will certify that any vacant employment positions, including training positions, that
filled…
(1) after the contractor is selected but before the contract is executed; and
(2) with persons other than Section 3 residents
…were not filled to circumvent the subcontractor’s obligations under 24 CFR Part 135.
Other Economic Opportunities:
If a contractor has demonstrated that it has no need or plans to subcontract or hire, or that can
demonstrate that it has attempted, to the greatest extent feasible, to meet Section 3 hiring and
contracting goals but cannot, may provide other economic opportunities to Section 3 residents and
business concerns as described in the JHC Section 3 Policy. These opportunities must be described in a
written plan on how the contractor will offer other economic opportunities. A contractor that has a
need to hire or sub-contract may not use other economic opportunities as a substitute to attempt to
meet hiring or contracting goals; the contractor must still demonstrate how it attempted to the greatest
extent feasible, to meet the goals.
Grievance and Compliance:
The contractor or sub-contractor hereby acknowledges that they understand that any low-income and
very low-income resident of the project area, for him/her or as representatives of persons similarly
situated, seeking employment or job training opportunities in the project area, or any eligible business
concerns seeking contract opportunities may file a grievance if efforts to the greatest extent feasible
were not executed. The grievance must be filed with HUD not later than one hundred eighty (180)
calendar days from the date of the action (or omission) upon which the grievance is based.
SECTION 3 CONTRACT COMPLIANCE CURE AND TERMINATION PROCESSES
This language is a component of contract compliance with the work contractors and sub-contractors
including developers respond to in JHC solicitations. The full requirements are provided in the Section 3
Clause found elsewhere in this package or in the HUD forms 5370-C or 5370 C1 as may be applicable.
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All contractors claiming a Preference in contracting by meeting any of the three Preference
requirements including a Resident Owned Business, Hiring 30% of New Hires and/or Sub-contracting at
least 25% of total award to a Section 3 Concern shall maintain that status throughout the life of the
contract. Failure to meet this requirement will result in penalties up to and including contract
termination. Any contractor triggering the regulation by doing any hiring or contracting once they are
awarded the contract through contract execution must comply with the Section 3 requirements by
executing the efforts on their Certification and Action Plan in accordance with the JHC Section 3 Action
Plan.
JHC shall execute these remedies to achieve compliance in this order:
E. Based on the first observation or report of non-compliance with Section 3, the contractor will be
sent an e-mail from JHC notifying them of their non-compliance issue. The contractor will have
until the next payroll or 14 calendar days, whichever is lesser to bring the contract into
compliance.
F. If at any time a contractor fails to bring the contract into compliance, JHC must withhold all
future payments until the contract is in compliance.
G. The contractor shall have up to 15 business days from the most recent notice of non-compliance
to meet compliance as a final cure period or justify in writing to JHC why it cannot meet
compliance. JHC must render a response to the contractor within 10 business days of receipt of
its letter of reason for non-compliance. If JHC deems the cause to be unacceptable, at its option,
JHC can extend the cause period one time for up to 5 days to allow the contractor to identify and
secure other compliance options, or
H. If the contractor fails to take any corrective action to bring the contract into compliance within
seven (7) business days from the most recent notice of non-compliance, or JHC does not accept
any of the contractor’s corrective plans or justifications for non-compliance, JHC must terminate
the contract immediately. All funds due to the contractor shall be held and a financial workout
of the agreement shall proceed within 24 hours of termination. The workout is to include a
contract deduct equal to the total Section 3 contract violation of opportunities provided to nonSection 3 residents or business because they were not offered according to the contract and
regulation award. All remaining funds can be paid out based on work satisfactorily completed
per the agreement.
Any contractor claiming to meet Section 3 compliance by committing to hire residents, fund training
itself shall meet compliance within seven (7) calendar days of contract start or JHC shall halt all
payments to the contractor and its sub-contractors related to the agreement and the actions listed in
steps A-D in this section shall apply.
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 6 of 6)
ATTESTATION:
I attest that the above information is true and correct and that by signing below, the Contractor hereby
agrees to comply with Section 3 requirements.
Name of Prime Contractor:
Name of Authorized Officer:
Title of Authorized Officer:
____________________________________________
Signature

____________________________
Date
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Section 3 Form #4-- SECTION 3 RESIDENT SELF-CERTIFICATION AND SKILLS DATA FORM (Page 1 of 2)

The purpose of this form is to comply with HUD Section 3 administration and certification regulations.
Printed Name of Individual:
My home address is (must be a street address and NOT a P.O. Box number):
________________________________________________________________________________________________________________________________
Street Address
Apt Number
City
State
Zip

Phone #:

Email Address:

I certify that I am a legal resident of the United States and meet the income eligibility and federal
guidelines for a Section 3 Resident below:
To qualify as a Section 3 Resident, you must meet one of the following standards:
1. Be a public housing resident or a Housing Choice Voucher program participant (Section 8 rent
assistance voucher) managed by JHC; OR
2. Be a low income or very low income person who resides in the city where Jackson Housing
Commission is located and whose total household income does not exceed the following
amounts:
Table of Adjusted Median Income for Jackson Housing Commission

Family Size

1 Person

2
Persons

3
Persons

4
Persons

5
Persons

6
Persons

7
Persons

8
Persons

Household
Income

31,750

36,300

40,850

45,350

49,000

52,650

56,250

59,900

(Check all that apply):
 I am a public housing resident (Name of housing development: ____

___________)

 I am a Section 8 rent assistance participant with JHC (have a Housing Choice Voucher)
 I live in the service area of the Housing Authority (Jackson Housing Commission)
My total annual household income is $_____________ and there are a total of _____ people living in
my household.
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Section 3 Form #4-- SECTION 3 RESIDENT SELF-CERTIFICATION AND SKILLS DATA FORM (Page 2 of 2)

• Graduated High School or GED Yes No
• Read & Speak English Fluently Yes No
• Graduated College, Trade, or Technical School Yes No
Please list degree or certifications:

__________________

Check the Skills, Trades, and/or Professions you have been employed in or contracted to do for others:
Drywall Hanging

Drywall Finishing

Interior Painting

HVAC

Electrical

 Interior Plumbing Siding

Cabinet Hanging

Door Replacement Trim/Carpentry

Framing Welding
Metal/Steel Work

Heavy Equipment Operator

Exterior Plumbing Exterior Framing

Stucco

Construction Cleaning

Concrete/Asphalt Work

Landscaping

Fencing

Roofing

Telephone Customer Service Personal Care Aide
 Sales

Data Entry

Driver’s License

Cleaning

Receptionist

Window/Door Repl.
Teaching/Training

Administrative/Clerical

Commercial Driver’s License (CDL)

Other __________________

Other __________________

Other __________________

Other __________________

I am interested in:  Training opportunities  Employment Opportunities  Both

I hereby certify to the U.S. Department of Housing and Urban Development (HUD) and to the Jackson
Housing Commission that all of the information on this form is true and correct. I attest under penalty
of perjury that my total household income and household size is as shown above, and that proof of this
information may be requested in the future. If found to be inaccurate, I understand that I may be
disqualified as an applicant and/or a certified Section 3 individual which may be grounds for termination
of training, employment, or contracts that resulted from this certification. I also understand that failure
to complete this form completely and accurately may result in other administrative remedies available
to HUD. Finally, I authorize the Jackson Housing Commission to include my name on a list of Section 3
Residents seeking employment and to include my contact information so that contractors may contact
me.
______________________________

Signature

______

___________________________

Date
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