REQUEST FOR PROPOSAL

JHC 2018-06 – Pest Control Services

Jackson Housing Commission
301 Steward Avenue
Jackson, MI 49201
Office (517) 787-9241
Fax (517) 787-6143

Jackson Housing Commission
REQUEST FOR PROPOSALS
Pest Control Services
A. OVERVIEW
The Jackson Housing Commission (JHC) is requesting proposals from Certified Pest Control Companies
(referred hereafter as “vendor”)
Site/Service Locations:
Jackson Housing Commission
Chalet Terrace, 316 Barberry, Jackson, MI 49202
Reed Manor, 301 Steward Ave, Jackson, MI 49201
Shahan Blackstone, 109 Shahan Dr, Jackson, MI 49203
Additional Scattered Site Properties
540 Units in total
RFP/Proposal timeline:
RFP Publication:
RFP Format:
Proposal Due Date and Time:
Contract Award:

3/12/2018
Competitive Bid Process
4/6/2018 by 4pm EST
4/13/2018 (following sufficient proposal evaluation and discussion)

Quote Submission Location:
Jason T. Omo, Operations Director
Jackson Housing Commission
301 Steward Ave, Bldg. C, Jackson, MI 49201
j.omo@jacksonhousing-mi.org
Quote Submission Format: Quotes and scope of work with specifications as requested should be
submitted electronically to j.omo@jacksonhousing-mi.org. Paper applications will also be accepted at
Jackson Housing Commission ATTN: Jason Omo, 301 Steward Ave #C, Jackson, MI 49201.
Start Date: Anticipated start date for service is May 1, 2018. Service may begin earlier, dependent on bid
awardee availability and ease of termination of current pest control contract.
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B. DETAILED SCOPE OF SERVICES
1. JHC Statistics
a. Programs:
i. Low-Rent Public Housing, 540 units, 3 main properties.
ii. Mixed community of seniors, families, and single adults
iii. All properties are located within a 7-mile radius of the JHC main office.
iv. Weekday hours of operation: 730am to 5pm
v. On Call Maintenance – After hours and weekends
b. Properties:
i. Chalet Terrace:
1. 128 Units – Ranch and Townhouse style
2. Main office location 316 Barberry, Jackson, MI 49203
3. Scattered Site Properties:
1014 Chittock
2000 Sweet
1022 Chittock
2017 Pringle
1101 Maple
216 Summit
117 E Mansion
217 Summit
1213 Plymouth
313 Wall
122 Stanley
329 E Robinson
129 Ridgeway
410 High Street
139 Stanley
514 Summit
1411 Merriman
903 Chittock
1415 Merriman
905 Chittock
1419 Plymouth
929 Maple
1421 Plymouth
938 Maple
1513 Merriman
940 Maple
1713 S Milwaukee
ii. Reed Manor:
1. 294 Units – Apartment style
2. Main office location 301 Steward #C, Jackson, MI 49201
iii. Shahan Blackstone:
1. 120 Units – Ranch and Townhouse style
2. Main office location 109 Shahan, Jackson, MI 49202
3. Scattered Site Properties:
310 Madison
414 Jefferson
312 Madison
416 Jefferson
329 Adams
421 Madison
335 Madison
909 Spring
341 W Monroe
911 Spring
343 W Monroe
914 N Blackstone
409 McKinley
916 N Blackstone
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2. Services Required:
Please provide a detailed description of your company's ability to provide each service, the price per
unit and/or per square ft (where applicable), or the price per service.
General Insect Pest Management
a. Provide detailed description of each vendor pest removal process and protocol including but not
limited to: inspection, identification, testing, treatment/remediation, and follow-up.
I.
Describe in detail vendor thermal remediation services (heat treatment)
II.
Pests include, but are not limited to: Bed Bugs, Roaches, Mice, Rats, Termites, Stinging
Insects, and Spiders.
b. Provide proof of vendor efficacy and effectiveness of each removal process and protocol,
including efficacy statements for evaluation of chemical treatment resistance and/or testing in
the Jackson County Area of Michigan.
c. Describe any animal removal process, compliant with local ordinances, including but not limited
to stray cat, squirrel, chipmunk, bird, and groundhog. Human Animal Removal is preferred.
d. Describe vendor experience and work with underserved populations in low-income housing,
including assistance with overcoming common barriers to successful treatment such as unit
preparation, hoarding, and tenant physical or mental health challenges.
Documentation Expectations:
Please provide evidence that you company can meet or exceed the following documentation
expectations:
a. Inspection, Detection, and/or Pest Discovery Report
b. Service History Report
c. Material Application Report
d. Response to Treatment Analysis and Trending
Warranty for Work:
a. Please provide a detailed description of warranty and/or guarantee for all work performed,
including charges, if any, for repeated treatments and treatment attempts.
Internal Protocols and Processes in Place at Jackson Housing Commission:
a. A comprehensive internal bed bug treatment protocol outlining tenant responsibilities for
treatment preparation, case manager intervention planning for those seeking assistance,
coveralls and shoe covers for staff, laundry detergent, garbage bags, duct tape, and rolls of
quarters for financial assistance with laundry.
b. Two (2) PrevSol 57,000 BTU Heat Treatment Machines on site at Reed Manor (Model BK-17)
Provides Heat Treatment up to a 850 sq ft unit.
c. Use of Heat Treatment in every vacant unit and every infested unit if chemical treatment
unsuccessful at remediation (up to 850 sq ft for in-house technology).
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Contract Period and Work Requirements:
The term of the initial engagement shall be for two (2) years. Optional years up to five (5) total contract
period may be added at the sole discretion of the Commission provided that delivered services have
been acceptably performed for the initial term and a reasonable price has been established herein.
The vendor shall furnish and deliver all required work within the allocated time and during business
hours of operation. The vendor shall be responsible for the employment, control and conduct of their
employees and any approve consultants and for any damages resulting from any action or negligence of
any employee or consultant.
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C. SELECTION CRITERIA
Evaluation Criteria/Consideration for Selection:
Additional consideration and preference will be provided to companies demonstrating Section 3
eligibility, women and minority owned businesses, and, if relevant, prior satisfactory performance on
similar projects with the Jackson Housing Commission.
Description of Selection Process
JHC staff and/or Commissioners will evaluate submitted proposals and reserves the right to enter into
discussion with prospective vendors for proposal/service clarification so as best to make an “apples to
apples” comparison of all proposals. This is to ensure open and fair competition and to ensure the
service needs of the Jackson Housing Commission will be appropriately met by the prospective vendor.
Discussion will not include negotiation of service delivery price. Generally, only one proposal with
numerical bid will be accepted and considered from each company in order to prevent “bid war”. The
vendor best meeting experience, approach, materials, methods, and cost requirements will be selected.
The JHC reserves the right to reject any or all bids, waive technicalities, and to be the sole judge of
suitability of the services for its intended use and further specifically reserve the right to make the
award in the best interest of the JHC.
Failure to respond to any requirements outlined in the RFP, or failure to enclose required documents,
may disqualify the bid.
Vendor selection shall be based upon an evaluation of the responses received addressing the following
criteria, listed together with their relative weight of importance:
Evaluation Criteria
Pest Removal Process and Protocol
Treatment Efficacy and Effectiveness
Animal Removal Process
Tenant Population Experience
Documentation Expectations
Warranty for Work
Price

Percentage Weight
30
10
5
10
10
15
20
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D. RESPONSE SUBMITTALS
All responses received within the prescribed time shall be evaluated and ranked in accordance with the
rating system described above. After evaluation, the contract shall be awarded to the responsible firm
or individual whose qualifications, price, and other factors considered are the most advantageous to the
Commission. The Jackson Housing Commission reserves the right to seek, through subsequent
negotiations, clarification with regard to responses and advise respondents of the deficiencies in both
the technical and price aspects of their proposals so as to assure full understanding of and conformance
to the solicitation requirements. No respondent shall be provided information about any other
respondent’s proposal, and no respondents shall be assisted or directed in bringing its proposal up to
the level of any other proposal.
The Jackson Housing Commission reserves the right to reject any or all proposals received or to waive
any irregularities in the solicitation process.
For information relative to the RFP or to schedule visits to review conditions relative to the work,
interested parties may contact Jason Omo, Operations Director, during regular business hours.
All proposals must contain the following information and additional completed forms:
I.
II.
III.
IV.
V.
VI.
VII.

HUD Form 5369: Instructions to Bidders:
HUD Form 5369-B: Instructions to Offers of Non Constructions
HUD Form 5369-C: Certifications and Representations of Offers of Non Construction
HUD Form 5370-C Part II: General Conditions of Non Construction Contracts
Non-Collusion Affidavit of Contractor:
Bidder's Statement
W9 Form

Section 3 Forms: Certification for Business Concerns Seeking Section 3 Preference in Contracting and
Demonstration of Capability
Contract for work under this RFP will obligate the Contractor not to discriminate in employment
practices. The Commission encourages minority owned business to participate.
Direct all inquiries to:

Jason Omo, Operations Director
Jackson Housing Commission
Phone (517) 990-3663
Email: j.omo@jacksonhousing-mi.org

7

Contract Award Procedures
If a contract is awarded pursuant to the RFP, the following procedure will be followed:
Upon completion of the Proposal Evaluation Process, the JHC evaluation panel will forward its
conclusions and recommendation to the JHC Executive Director. The Executive Director will submit the
panel’s conclusion and recommendation for approval of award, if required by the JHC Procurement
Policy, to the JHC Board of the Commissioners at a regularly scheduled or special Board meeting. If the
recommendation is approved, the successful firm will receive a Notice of Award; and thereafter contract
price negotiations will begin if required.
Contract Conditions
The following provisions are required in all Contracts issued by the Jackson Housing Commission.
a. Assignment of Personnel:
The JHC retains the right to demand replacement or removal of any personnel assigned to this
project if the JHC believes that such a change would be in the best interest of the JHC and the
successful completion of the contracted work.
b. Contract Period
The performance period of this Contract shall be twelve (12) months unless otherwise agreed by
all parties from the date of the JHC’s Notice to Proceed and may be extended for an additional
two (2) periods of twelve (12) months each for a total of thirty-six (36) months, based on
satisfactory performance and mutual consent.
c. Contract Service Standards
All work performed pursuant to this “Request for Proposal” or any subsequent Contract shall
conform and comply with all applicable local, state and federal laws and regulations.
Bill/Payment
Vendor shall include his or her Company name, address, and telephone number; an invoice number
referencing this Contract, and the detailed itemized statement of services provided. The JHC shall pay
all invoices net thirty (30) days.
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Jackson Housing Commission
Reservation of Rights Notice
•

The JHC reserves the right to reject any or all bids/proposals to waive informalities in the
bidding/proposal process, and to terminate the bidding process at any time, if deemed to be in
the best interest of the JHC.

•

The JHC reserves the right to terminate any contract awarded pursuant to this bid/RFP process,
at anytime for the convenience of the JHC upon five (5) days written notice to the successful
bidder/responder.

•

The JHC reserves the right to determine the days, hours and locations that the successful
bidder/responder shall provide the services detailed by this bid/RFP process.

•

The JHC reserves the right to hold all bids/proposals without award and not permit withdrawal
of said bids/proposals for a period of sixty (60) days from the bid opening date.

•

The JHC reserves the right to negotiate the proposed bid/proposal prices with the three (3)
lowest, most responsible bidders/responders.

•

The JHC reserves the right to issue multiple contracts as a result of this offering.

•

The JHC reserves the right to reject any bid or proposal that it deems to be non-responsive or
the bid/proposal from any bidder/responder deemed to be non-responsible.

•

The JHC shall no obligation to compensate any bidder/responder for any cost incurred in
responding to this bid/RFP document.
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Jackson Housing Commission
Bidder’s Statement
The undersigned bidder/responder hereby states that by completing and submitting this form and all
other documents within this submittal, he/she/they are verifying that all information provided herein is,
to the best of his/her/their knowledge, true and accurate, and that if the JHC discovers that any
information entered herein is false, that shall entitle the JHC to not make award or to cancel any award,
with the undersigned party. Pursuant to all RFP Documents, The Form of Proposal, and all attachments
pursuant to all completed Documents submitted, including these forms and all attachments, the
undersigned proposes to supply the JHC with the services described herein for the fees noted with then
the RFP response.
_____________________________
Signature

__________________________
Date

_____________________________
Printed Name

__________________________
Company Name
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Jackson Housing Commission
PROFILE (Template)
1. Name of Business:________________________________________________
2. Street Address:___________________________________________________
3. Mailing Address:_________________________________________________
4. City, State, Zip Code:______________________________________________
5. Type of Ownership:________________________________________________
6. Phone Number: ________________________fax:________________________
7. Year Established: ________________________
8. Parent Company: __________________________Date Acquired:_____________
9. Identify Principals/Partners/Sole Owner: attach brief resume
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
______________________
10. Federal Tax ID No:__________________________________________________
11. DUNS No.:__________________________________
________________________________
Signature

________________________
Date

________________________________
Print Name/Title
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Jackson Housing Commission
COST PROPOSAL (Template)
Contract for the services for the Jackson Housing Commission
The undersigned having carefully examined this Request for Proposal for Jackson Housing
Commission and the following addenda:
As well as the conditions affecting the work, proposes to furnish all services, labor and materials
called for them for the entire work in accordance with said documents, for the following monthly
cost:
Total Bid Amount:
____________________________________Dollars ($_______________)
Written
Numerical
Architect / Engineering Fees (Even if performed by the Contractor)
____________________________________Dollars ($_______________)
Written
Numerical

Respectively Submitted:
Authorized Signature: ____________________________Date_________
Title: ______________________________________________________

Additional Required Documentation:
Located online at http://www.jacksonhousing-mi.org/vendors/
HUD Form 5369: Instructions to Bidders:
HUD Form 5369-B: Instructions to Offers of Non Constructions
HUD Form 5369-C: Certifications and Representations of Offers of Non Construction
HUD Form 5370-C Part II: General Conditions of Non Construction Contracts
Non-Collusion Affidavit of Contractor:
Bidder's Statement
W9 Form
Section 3 Forms: Certification for Business Concerns Seeking Section 3 Preference in Contracting and
Demonstration of Capability
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U.S. Department of Housing and
Urban Development
Office of Public and Indian Housing

Instructions to Bidders for Contracts
Public and Indian Housing Programs

Previous edition is obsolete

form HUD-5369 (10/2002)
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1. Bid Preparation and Submission
(a) Bidders are expected to examine the specifications, drawings,
all instructions, and, if applicable, the construction site (see also the
contract clause entitled Site Investigation and Conditions Affecting the Work of the General Conditions of the Contract for Construction). Failure to do so will be at the bidders’ risk.
(b) All bids must be submitted on the forms provided by the Public
Housing Agency/Indian Housing Authority (PHA/IHA). Bidders shall
furnish all the information required by the solicitation. Bids must be
signed and the bidder’s name typed or printed on the bid sheet and
each continuation sheet which requires the entry of information by
the bidder. Erasures or other changes must be initialed by the person
signing the bid. Bids signed by an agent shall be accompanied by
evidence of that agent’s authority. (Bidders should retain a copy of
their bid for their records.)
(c) Bidders must submit as part of their bid a completed form HUD5369-A, “Representations, Certifications, and Other Statements of
Bidders.”
(d) All bid documents shall be sealed in an envelope which shall be
clearly marked with the words “Bid Documents,” the Invitation for
Bids (IFB) number, any project or other identifying number, the
bidder’s name, and the date and time for receipt of bids.
(e) If this solicitation requires bidding on all items, failure to do so will
disqualify the bid. If bidding on all items is not required, bidders
should insert the words “No Bid” in the space provided for any item
on which no price is submitted.
(f) Unless expressly authorized elsewhere in this solicitation, alternate bids will not be considered.
(g) Unless expressly authorized elsewhere in this solicitation, bids
submitted by telegraph or facsimile (fax) machines will not be
considered.
(h) If the proposed contract is for a Mutual Help project (as described in 24 CFR Part 905, Subpart E) that involves Mutual Help
contributions of work, material, or equipment, supplemental information regarding the bid advertisement is provided as an attachment to
this solicitation.
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2. Explanations and Interpretations to Prospective
Bidders
(a) Any prospective bidder desiring an explanation or interpretation
of the solicitation, specifications, drawings, etc., must request it at
least 7 days before the scheduled time for bid opening. Requests
may be oral or written. Oral requests must be confirmed in writing.
The only oral clarifications that will be provided will be those clearly
related to solicitation procedures, i.e., not substantive technical
information. No other oral explanation or interpretation will be
provided. Any information given a prospective bidder concerning
this solicitation will be furnished promptly to all other prospective
bidders as a written amendment to the solicitation, if that information
is necessary in submitting bids, or if the lack of it would be prejudicial
to other prospective bidders.
(b) Any information obtained by, or provided to, a bidder other than
by formal amendment to the solicitation shall not constitute a change
to the solicitation.

3. Amendments to Invitations for Bids
(a) If this solicitation is amended, then all terms and conditions
which are not modified remain unchanged.
(b) Bidders shall acknowledge receipt of any amendment to this
solicitation (1) by signing and returning the amendment, (2) by
identifying the amendment number and date on the bid form, or (3)
by letter, telegram, or facsimile, if those methods are authorized in
the solicitation. The PHA/IHA must receive acknowledgement by the
time and at the place specified for receipt of bids. Bids which fail to
acknowledge the bidder’s receipt of any amendment will result in the
rejection of the bid if the amendment(s) contained information which
substantively changed the PHA’s/IHA’s requirements.
(c) Amendments will be on file in the offices of the PHA/IHA and the
Architect at least 7 days before bid opening.

4. Responsibility of Prospective Contractor
(a) The PHA/IHA will award contracts only to responsible prospective contractors who have the ability to perform successfully under
the terms and conditions of the proposed contract. In determining
the responsibility of a bidder, the PHA/IHA will consider such matters
as the bidder’s:
(1) Integrity;
(2) Compliance with public policy;
(3) Record of past performance; and
(4) Financial and technical resources (including construction
and technical equipment).
(b) Before a bid is considered for award, the bidder may be requested by the PHA/IHA to submit a statement or other documentation regarding any of the items in paragraph (a) above. Failure by the
bidder to provide such additional information shall render the bidder
nonresponsible and ineligible for award.

form HUD-5369 (10/2002)

5.

Late Submissions, Modifications, and Withdrawal of Bids

(a) Any bid received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it:
(1) Was sent by registered or certified mail not later than the
fifth calendar day before the date specified for receipt of offers (e.g.,
an offer submitted in response to a solicitation requiring receipt of
offers by the 20th of the month must have been mailed by the 15th);
(2) Was sent by mail, or if authorized by the solicitation, was
sent by telegram or via facsimile, and it is determined by the PHA/IHA
that the late receipt was due solely to mishandling by the PHA/IHA
after receipt at the PHA/IHA; or
(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at the
place of mailing two working days prior to the date specified for
receipt of proposals. The term “working days” excludes weekends
and observed holidays.

6. Bid Opening
All bids received by the date and time of receipt specified in the
solicitation will be publicly opened and read. The time and place of
opening will be as specified in the solicitation. Bidders and other
interested persons may be present.

7. Service of Protest
(a) Definitions. As used in this provision:
“Interested party” means an actual or prospective bidder whose
direct economic interest would be affected by the award of the
contract.
“Protest” means a written objection by an interested party to this
solicitation or to a proposed or actual award of a contract pursuant
to this solicitation.
(b) Protests shall be served on the Contracting Officer by obtaining
written and dated acknowledgement from —

(b) Any modification or withdrawal of a bid is subject to the same
conditions as in paragraph (a) of this provision.
(c) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both
on the envelope or wrapper and on the original receipt from the U.S.
or Canadian Postal Service. Both postmarks must show a legible
date or the bid, modification, or withdrawal shall be processed as if
mailed late. “Postmark” means a printed, stamped, or otherwise
placed impression (exclusive of a postage meter machine impression) that is readily identifiable without further action as having been
supplied and affixed by employees of the U.S. or Canadian Postal
Service on the date of mailing. Therefore, bidders should request the
postal clerk to place a hand cancellation bull’s-eye postmark on both
the receipt and the envelope or wrapper.
(d) The only acceptable evidence to establish the time of receipt at the
PHA/IHA is the time/date stamp of PHA/IHA on the proposal wrapper or
other documentary evidence of receipt maintained by the PHA/IHA.
(e) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post
office receiving clerk on the “Express Mail Next Day Service-Post
Office to Addressee” label and the postmark on both the envelope or
wrapper and on the original receipt from the U.S. Postal Service.
“Postmark” has the same meaning as defined in paragraph (c) of this
provision, excluding postmarks of the Canadian Postal Service.
Therefore, bidders should request the postal clerk to place a legible
hand cancellation bull’s eye postmark on both the receipt and Failure
by a bidder to acknowledge receipt of the envelope or wrapper.
(f) Notwithstanding paragraph (a) of this provision, a late modification of an otherwise successful bid that makes its terms more
favorable to the PHA/IHA will be considered at any time it is received
and may be accepted.
(g) Bids may be withdrawn by written notice, or if authorized by this
solicitation, by telegram (including mailgram) or facsimile machine
transmission received at any time before the exact time set for
opening of bids; provided that written confirmation of telegraphic or
facsimile withdrawals over the signature of the bidder is mailed and
postmarked prior to the specified bid opening time. A bid may be
withdrawn in person by a bidder or its authorized representative if,
before the exact time set for opening of bids, the identity of the person
requesting withdrawal is established and the person signs a receipt
for the bid.
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[Contracting Officer designate the official or location where a protest
may be served on the Contracting Officer]
(c) All protests shall be resolved in accordance with the PHA’s/
IHA’s protest policy and procedures, copies of which are maintained
at the PHA/IHA.

8. Contract Award
(a) The PHA/IHA will evaluate bids in response to this solicitation
without discussions and will award a contract to the responsible
bidder whose bid, conforming to the solicitation, will be most advantageous to the PHA/IHA considering only price and any price-related
factors specified in the solicitation.
(b) If the apparent low bid received in response to this solicitation
exceeds the PHA’s/IHA’s available funding for the proposed contract
work, the PHA/IHA may either accept separately priced items (see
8(e) below) or use the following procedure to determine contract
award. The PHA/IHA shall apply in turn to each bid (proceeding in
order from the apparent low bid to the high bid) each of the separately
priced bid deductible items, if any, in their priority order set forth in
this solicitation. If upon the application of the first deductible item to
all initial bids, a new low bid is within the PHA’s/IHA’s available
funding, then award shall be made to that bidder. If no bid is within
the available funding amount, then the PHA/IHA shall apply the
second deductible item. The PHA/IHA shall continue this process
until an evaluated low bid, if any, is within the PHA’s/IHA’s available
funding. If upon the application of all deductibles, no bid is within the
PHA’s/IHA’s available funding, or if the solicitation does not request
separately priced deductibles, the PHA/IHA shall follow its written
policy and procedures in making any award under this solicitation.
(c) In the case of tie low bids, award shall be made in accordance
with the PHA’s/IHA’s written policy and procedures.
(d) The PHA/IHA may reject any and all bids, accept other than the
lowest bid (e.g., the apparent low bid is unreasonably low), and waive
informalities or minor irregularities in bids received, in accordance
with the PHA’s/IHA’s written policy and procedures.
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(e) Unless precluded elsewhere in the solicitation, the PHA/IHA
may accept any item or combination of items bid.
(f) The PHA/IHA may reject any bid as nonresponsive if it is
materially unbalanced as to the prices for the various items of work
to be performed. A bid is materially unbalanced when it is based on
prices significantly less than cost for some work and prices which are
significantly overstated for other work.
(g) A written award shall be furnished to the successful bidder within
the period for acceptance specified in the bid and shall result in a
binding contract without further action by either party.

9. Bid Guarantee (applicable to construction and equipment contracts exceeding $25,000)
All bids must be accompanied by a negotiable bid guarantee which
shall not be less than five percent (5%) of the amount of the bid. The
bid guarantee may be a certified check, bank draft, U.S. Government
Bonds at par value, or a bid bond secured by a surety company
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed. In the case where the
work under the contract will be performed on an Indian reservation
area, the bid guarantee may also be an irrevocable Letter of Credit
(see provision 10, Assurance of Completion, below). Certified
checks and bank drafts must be made payable to the order of the
PHA/IHA. The bid guarantee shall insure the execution of the
contract and the furnishing of a method of assurance of completion
by the successful bidder as required by the solicitation. Failure to
submit a bid guarantee with the bid shall result in the rejection of the
bid. Bid guarantees submitted by unsuccessful bidders will be
returned as soon as practicable after bid opening.

10. Assurance of Completion
(a) Unless otherwise provided in State law, the successful bidder
shall furnish an assurance of completion prior to the execution of any
contract under this solicitation. This assurance may be [Contracting
Officer check applicable items] —
[ ] (1) a performance and payment bond in a penal sum of 100
percent of the contract price; or, as may be required or permitted by
State law;
[ ] (2) separate performance and payment bonds, each for 50
percent or more of the contract price;
[ ] (3) a 20 percent cash escrow;
[ ] (4) a 25 percent irrevocable letter of credit; or,
[ ] (5) an irrevocable letter of credit for 10 percent of the total
contract price with a monitoring and disbursements agreement with
the IHA (applicable only to contracts awarded by an IHA under the
Indian Housing Program).
(b) Bonds must be obtained from guarantee or surety companies
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed. Individual sureties will
not be considered. U.S. Treasury Circular Number 570, published
annually in the Federal Register, lists companies approved to act as
sureties on bonds securing Government contracts, the maximum
underwriting limits on each contract bonded, and the States in which
the company is licensed to do business. Use of companies listed in
this circular is mandatory. Copies of the circular may be downloaded
on the U.S. Department of Treasury website http://
www.fms.treas.gov/c570/index.html, or ordered for a minimum fee
by contacting the Government Printing Office at (202) 512-2168.
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(c) Each bond shall clearly state the rate of premium and the total
amount of premium charged. The current power of attorney for the
person who signs for the surety company must be attached to the
bond. The effective date of the power of attorney shall not precede
the date of the bond. The effective date of the bond shall be on or after
the execution date of the contract.
(d) Failure by the successful bidder to obtain the required assurance of completion within the time specified, or within such extended
period as the PHA/IHA may grant based upon reasons determined
adequate by the PHA/IHA, shall render the bidder ineligible for
award. The PHA/IHA may then either award the contract to the next
lowest responsible bidder or solicit new bids. The PHA/IHA may
retain the ineligible bidder’s bid guarantee.

11. Preconstruction Conference (applicable to construction
contracts)
After award of a contract under this solicitation and prior to the start
of work, the successful bidder will be required to attend a
preconstruction conference with representatives of the PHA/IHA and
its architect/engineer, and other interested parties convened by the
PHA/IHA. The conference will serve to acquaint the participants with
the general plan of the construction operation and all other requirements of the contract (e.g., Equal Employment Opportunity, Labor
Standards). The PHA/IHA will provide the successful bidder with the
date, time, and place of the conference.

12. Indian Preference Requirements (applicable only if
this solicitation is for a contract to be performed on a
project for an Indian Housing Authority)
(a) HUD has determined that the contract awarded under this
solicitation is subject to the requirements of section 7(b) of the Indian
Self-Determination and Education Assistance Act (25 U.S.C. 450e(b)).
Section 7(b) requires that any contract or subcontract entered into for
the benefit of Indians shall require that, to the greatest extent feasible
(1) Preferences and opportunities for training and employment
(other than core crew positions; see paragraph (h) below) in connection with the administration of such contracts or subcontracts be
given to qualified “Indians.” The Act defines “Indians” to mean
persons who are members of an Indian tribe and defines “Indian
tribe” to mean any Indian tribe, band, nation, or other organized
group or community, including any Alaska Native village or regional
or village corporation as defined in or established pursuant to the
Alaska Native Claims Settlement Act, which is recognized as eligible
for the special programs and services provided by the United States
to Indians because of their status as Indians; and,
(2) Preference in the award of contracts or subcontracts in
connection with the administration of contracts be given to Indian
organizations and to Indian-owned economic enterprises, as defined in section 3 of the Indian Financing Act of 1974 (25 U.S.C.
1452). That Act defines “economic enterprise” to mean any Indianowned commercial, industrial, or business activity established or
organized for the purpose of profit, except that the Indian ownership
must constitute not less than 51 percent of the enterprise; “Indian
organization” to mean the governing body of any Indian tribe or entity
established or recognized by such governing body; “Indian” to mean
any person who is a member of any tribe, band, group, pueblo, or
community which is recognized by the Federal Government as
eligible for services from the Bureau of Indian Affairs and any
“Native” as defined in the Alaska Native Claims Settlement Act; and
Indian “tribe” to mean any Indian tribe, band, group, pueblo, or
community including Native villages and Native groups (including
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corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is recognized by the Federal Government as eligible for services from the
Bureau of Indian Affairs.
(b) (1) The successful Contractor under this solicitation shall comply with the requirements of this provision in awarding all subcontracts under the contract and in providing training and employment
opportunities.
(2) A finding by the IHA that the contractor, either (i) awarded
a subcontract without using the procedure required by the IHA, (ii)
falsely represented that subcontracts would be awarded to Indian
enterprises or organizations; or, (iii) failed to comply with the
contractor’s employment and training preference bid statement shall
be grounds for termination of the contract or for the assessment of
penalties or other remedies.
(c) If specified elsewhere in this solicitation, the IHA may restrict the
solicitation to qualified Indian-owned enterprises and Indian organizations. If two or more (or a greater number as specified elsewhere
in the solicitation) qualified Indian-owned enterprises or organizations submit responsive bids, award shall be made to the qualified
enterprise or organization with the lowest responsive bid. If fewer
than the minimum required number of qualified Indian-owned enterprises or organizations submit responsive bids, the IHA shall reject
all bids and readvertise the solicitation in accordance with paragraph
(d) below.
(d) If the IHA prefers not to restrict the solicitation as described in
paragraph (c) above, or if after having restricted a solicitation an
insufficient number of qualified Indian enterprises or organizations
submit bids, the IHA may advertise for bids from non-Indian as well
as Indian-owned enterprises and Indian organizations. Award shall
be made to the qualified Indian enterprise or organization with the
lowest responsive bid if that bid is (1) Within the maximum HUD-approved budget amount established for the specific project or activity for which bids are being
solicited; and
(2) No more than the percentage specified in 24 CFR 905.175(c)
higher than the total bid price of the lowest responsive bid from any
qualified bidder. If no responsive bid by a qualified Indian-owned
economic enterprise or organization is within the stated range of the
total bid price of the lowest responsive bid from any qualified
enterprise, award shall be made to the bidder with the lowest bid.
(e) Bidders seeking to qualify for preference in contracting or
subcontracting shall submit proof of Indian ownership with their bids.
Proof of Indian ownership shall include but not be limited to:
(1) Certification by a tribe or other evidence that the bidder is
an Indian. The IHA shall accept the certification of a tribe that an
individual is a member.

(f) (1) All bidders must submit with their bids a statement describing how they will provide Indian preference in the award of subcontracts. The specific requirements of that statement and the factors
to used by the IHA in determining the statement’s adequacy are
included as an attachment to this solicitation. Any bid that fails to
include the required statement shall be rejected as nonresponsive.
The IHA may require that comparable statements be provided by
subcontractors to the successful Contractor, and may require the
Contractor to reject any bid or proposal by a subcontractor that fails
to include the statement.
(2) Bidders and prospective subcontractors shall submit a
certification (supported by credible evidence) to the IHA in any
instance where the bidder or subcontractor believes it is infeasible to
provide Indian preference in subcontracting. The acceptance or
rejection by the IHA of the certification shall be final. Rejection shall
disqualify the bid from further consideration.
(g) All bidders must submit with their bids a statement detailing their
employment and training opportunities and their plans to provide
preference to Indians in implementing the contract; and the number
or percentage of Indians anticipated to be employed and trained.
Comparable statements from all proposed subcontractors must be
submitted. The criteria to be used by the IHA in determining the
statement(s)’s adequacy are included as an attachment to this
solicitation. Any bid that fails to include the required statement(s), or
that includes a statement that does not meet minimum standards
required by the IHA shall be rejected as nonresponsive.
(h) Core crew employees. A core crew employee is an individual
who is a bona fide employee of the contractor at the time the bid is
submitted; or an individual who was not employed by the bidder at the
time the bid was submitted, but who is regularly employed by the
bidder in a supervisory or other key skilled position when work is
available. Bidders shall submit with their bids a list of all core crew
employees.
(i) Preference in contracting, subcontracting, employment, and
training shall apply not only on-site, on the reservation, or within the
IHA’s jurisdiction, but also to contracts with firms that operate outside
these areas (e.g., employment in modular or manufactured housing
construction facilities).
(j) Bidders should contact the IHA to determine if any additional
local preference requirements are applicable to this solicitation.
(k) The IHA [ ] does [ ] does not [Contracting Officer check
applicable box] maintain lists of Indian-owned economic enterprises
and Indian organizations by specialty (e.g., plumbing, electrical,
foundations), which are available to bidders to assist them in meeting
their responsibility to provide preference in connection with the
administration of contracts and subcontracts.

(2) Evidence such as stock ownership, structure, management, control, financing and salary or profit sharing arrangements of
the enterprise.

Previous edition is obsolete
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Section 3 Form #1: SECTION 3 CLAUSE ACKNOWLEDGEMENT
Economic Opportunities for Low- and Very Low-Income Persons (Section 3, HUD Act of 1968; 24 CFR 135)
(a) The work to be performed under this contract is subject to the requirements of section 3 of the
Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The purpose of
section 3 is to ensure that employment and other economic opportunities generated by HUD assistance
or HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be directed to lowand very low-income persons, particularly persons who are recipients of HUD assistance for housing.
(b) The parties to this contract agree to comply with HUD's regulations in 24 CFR Part 135, which
implement section 3. As evidenced by their execution of this contract, the parties to this contract certify
that they are under no contractual or other impediment that would prevent them from complying with
the Part 135 regulations.
(c) The contractor agrees to send to each labor organization or representative of workers with which the
contractor has a collective bargaining agreement or other understanding, if any, a notice advising the
labor organization or workers' representative of the contractor's commitments under this section 3
clause, and will post copies of the notice in conspicuous places at the work site where both employees
and applicants for training and employment positions can see the notice. The notice shall describe the
section 3 preference, shall set forth minimum number and job titles subject to hire, availability of
Section 3 apprenticeship and training positions, the qualifications for each; and the name and location of
the person(s) taking applications for each of the positions; and the anticipated date the work shall begin.
(d) The contractor agrees to include this section 3 clause in every subcontract subject to compliance with
regulations in 24 CFR Part 135, and agrees to take appropriate action, as provided in an applicable
provision of the subcontract or in this section 3 clause, upon a finding that the subcontractor is in
violation of the regulations in 24 CFR Part 135. The contractor will not subcontract with any
subcontractor where the contractor has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.
(e) The contractor will certify that any vacant employment positions, including training positions, that
are filled (1) after the contractor is selected but before the contract is executed, and (2) with persons
other than those to whom the regulations of 24 CFR Part 135 require employment opportunities to be
directed, were not filled to circumvent the contractor's obligations under 24 CFR Part 135.
(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may result in sanctions, termination of this
contract for default, and debarment or suspension from future HUD assisted contracts.
I have read and understand these requirements of this Section 3 funded project:
Business Name:
Business Address:
Print Name:
Signature

_

________
Date
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Section 3 Form #2: SECTION 3 BUSINESS SELF-CERTIFICATION FORM

Please return this form to the following address:
Jason T. Omo PHM, Operations Director
Jackson Housing Commission
301 Steward Avenue, Bldg. C
Jackson, Michigan 49201

The JHC’s Section 3 Self Certification
For assistance completing the online application,
please email: Jason T. Omo at
j.omo@jacksonhousing-mi.org

Section 3 Business Criteria: Your business is eligible for Section 3 Business Certification if it meets any one of the
following criteria. Please note that the definition of Section 3 qualified person is on Section 3 Form #3, “Section 3
Resident Self-Certification Form.”
1. Fifty-one percent or more of your business is owned by a Section 3 resident or residents.
2. Thirty percent or more of your permanent, full-time employees are Section 3 residents.
3. You can provide evidence of a commitment to subcontract in excess of 25 percent of the amount of all
subcontracts to Section 3 businesses: (a) that are fifty-one percent or more owned by public housing
residents or (b) that has thirty percent or more of their permanent, full-time employees as public housing
residents.
Section 3 Business Certification Statement: I hereby certify to the U.S. Department of Housing and Urban
Development (HUD) and to the Jackson Housing Commission that all of the information on this form is true and
correct. I understand that it is my responsibility to conduct any due diligence necessary to make this certification
and to maintain documentation establishing my Section 3 Business concern status. I also understand that failure
to complete this form completely and accurately may result in debarment or other administrative remedies
available to HUD, and criminal or civil penalties under federal, state, and local laws.
My business is a Section 3 business in accordance with the standard checked above under Section 3 Business Criteria.
My business is not a Section 3 business.

Signature:

Date Signed:

Name:

Title:

Company Name
Address
Telephone Number
Type of Business: (Check One):

Corporation

Partnership

Sole Proprietorship

Other
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 1 of 6)
PART I-- Purpose: To ensure that regulations promulgated under 24 CFR Part 135 “Economic
Opportunities for Low- and Very Low-Income Persons” is met, JHC has developed and approved a
Section 3 Policy for JHC. Information on specific compliance with Section 3 is found in JHC’s Section 3
Policy, or in the regulations at 24 CFR Part 135.
This form, along with all related required documents included shall serve as the ‘assurance of
compliance” certification and action plan as required in the bid documents, supplemental general
conditions, and required forms for the contract for any HUD work funded by JHC.
Name of Business: ______________________________________
Business Address: ___________

________________

Contract Name/Solicitation #: ___________________________________________________________
Total amount of Bid:
PART II: PRIOR COMPLIANCE CERTIFICATION
I am certifying that my business has complied with the HUD Section 3 regulations in its past HUD contracts/purchase
orders.
______________________________
Signature/Title

_____________________
Print Name

_______________
Date

PART III: IS SECTION 3 TRIGGERED BY THIS CONTRACT?
IF CONTRACTOR DOES NOT ANTICIPATE TRIGGERING THE SECTION 3 REGULATIONS, YOU MUST
INITIAL BOTH BOXES BELOW:

 I do not anticipate hiring any new permanent, temporary, or seasonal employees on this contract.
 I do not anticipate subcontracting any portion of the work on this contract.
If you checked both boxes, do NOT check any other boxes or select any other options on this form!
Review all other pages and execute the attestation and notarized signature on page 23 Form #3.
IMPORTANT: IF THIS CHANGES AT ANY POINT DURING YOUR CONTRACT, YOU MUST IMMEDIATELY
CONTACT YOUR JHC CONTRACT CONTACT AS WELL AS THE JHC SECTION 3 CONSULTANT. Please state
the agency name in the email subject line.
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 2 of 6)
PART IV: CONTRACTING/SUBCONTRACTING NEEDS:
If you plan to subcontract, please list the proposed subcontractors and amounts below. Attach a Section 3
Business Concern Self-Certification form for each Section 3 Business identified.
Subcontractor Name

Work to be performed
(Building trade or
other type of work)

Are they Section 3
Business? Yes/No

Contract Amount

% of Total
Contract

Use an additional sheet if required

Total amount to be sub-contracted to Section 3 Business Concerns:

$

Percentage of total $ value of bid/contract:

IMPORTANT: Should the scope of work or needs of the contractor change, the contractor shall, to the
greatest extent feasible, assure that subcontracts be awarded to Section 3 business concerns and shall
immediately contact your JHC contract contact as well as the JHC Section 3 Coordinator.
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 3 of 6)
PART V: WORKFORCE NEEDS AND HIRING PLAN
Preliminary Statement for Workforce Needs: JHC intends to meet Section 3 compliance at the highest
level and it is our intent to identify any short-term and long-term employment or contracting
opportunities for qualified Section 3 persons and business concerns during the course of your contract
funded by JHC via its contractors. Please list the status of all planned employment position and
opportunities for this contract. Preference for all opportunities must be given to low- and very lowincome residents if they qualify. If awarded a contract, you are required to provide a list of your
aggregate workforce on this project. Any changes to that workforce during the project will constitute
new hires. You are hereby notified that you must notify JHC or contractor (respectively) overseeing
your contract of any new hire opportunities that arise during the life of your contract. Anticipated
workforce list may be provided on a separate sheet or in a different format.
1. List Job Title/Trade

TOTALS

2. Total # of
Employees Needed
to complete Scope of
Work by Job Title

3. Total #
from
Current
Staff

4, Of the total # in
column (3), how many
are Section 3 Hires within
the past 3 years?

Total # of New
Hires Needed
(Column 2 –
Column 3)

Total # of New
Hires expected to
be Section 3
Residents

Use an additional sheet if required
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 4 of 6)
PART VI. OTHER REQUIREMENTS
Outreach Plan:
Check all methods you will employ to hire Section 3 residents. Posting the position in community
sources that are generally available to low-income residents and the general public is a standard
requirement. Check at least three (3) other methods you will employ:
•
•
•
•
•
•
•
•
•
•

The local community newspaper(s)
The most widely distributed newspaper
JHC website
JHC properties management offices in a conspicuous location
Homeless service agencies
Local HUD-supported housing communities
Local Workforce Board
Other locations as approved by JHC
Email blast residents on the JHC Section 3 Resident List
Post notices on social media controlled by JHC

Documentation of “To the Greatest Extent Feasible”:
The contractor will work with JHC Section 3 Coordinator and other designated staff to notify residents of
any opportunities afforded under the contract. The contractor will collaborate with JHC by giving
preference of any employment opportunities to the Section 3 persons or business concerns.
The contractor and subcontractor(s) shall recruit or attempt to recruit from JHC’s Section 3 area, based
on the priority order in JHC’s Section 3 Plan, the necessary number of low-income and very low-income
residents through documentation of their efforts and of any impediments to comply. JHC’s contractors
and subcontractors shall:
1. Maintain a list of all low-income area residents who have applied, either on their own or from
referral from any source, and employ such person if otherwise qualified and if a vacancy exists.
2. Review and consider the Section 3 Resident List provided by JHC prior to making new hires. If
those hired are not Section 3 residents, or are in a lower preference category, the Contractor
must explain in writing the qualifications that those on Section 3 Resident List lacked, or other
reason for non-hire (e.g., job offer declined).
3. Provide evidence that the contractor has not filled vacant employment positions in its workforce
immediately prior to undertaking work in an attempt to circumvent Section 3 regulations.
Review and determine if low-income and very low-income residents meet minimum hiring qualifications.
Applicants meeting such minimum qualifications, but not hired due to lack of job openings or for other
operations reasons, will be placed on a priority-hiring list and offered positions upon the occurrence of
the first available appropriate job opening.
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 5 of 6)
Recordkeeping:
The contractor shall maintain on file all records related to employment and job training of low-income
and very low-income residents or other such records, advertisements, legal notices, brochures, flyers,
publications, assurances of compliance from subcontractors, etc., in connection with this contract. If
there is a report that is needed as part of the submission, you agree to provide it timely. The contractor
shall, upon request, provide such records or copies of records to JHC, its staff, or agents.
Reports:
The contractor shall provide reports as required in connection with the contractor specifications. All
certified and regular payrolls shall clearly detail which employees qualify under Section 3.
Certification:
The contractor will certify that any vacant employment positions, including training positions, that
filled…
(1) after the contractor is selected but before the contract is executed; and
(2) with persons other than Section 3 residents
…were not filled to circumvent the subcontractor’s obligations under 24 CFR Part 135.
Other Economic Opportunities:
If a contractor has demonstrated that it has no need or plans to subcontract or hire, or that can
demonstrate that it has attempted, to the greatest extent feasible, to meet Section 3 hiring and
contracting goals but cannot, may provide other economic opportunities to Section 3 residents and
business concerns as described in the JHC Section 3 Policy. These opportunities must be described in a
written plan on how the contractor will offer other economic opportunities. A contractor that has a
need to hire or sub-contract may not use other economic opportunities as a substitute to attempt to
meet hiring or contracting goals; the contractor must still demonstrate how it attempted to the greatest
extent feasible, to meet the goals.
Grievance and Compliance:
The contractor or sub-contractor hereby acknowledges that they understand that any low-income and
very low-income resident of the project area, for him/her or as representatives of persons similarly
situated, seeking employment or job training opportunities in the project area, or any eligible business
concerns seeking contract opportunities may file a grievance if efforts to the greatest extent feasible
were not executed. The grievance must be filed with HUD not later than one hundred eighty (180)
calendar days from the date of the action (or omission) upon which the grievance is based.
SECTION 3 CONTRACT COMPLIANCE CURE AND TERMINATION PROCESSES
This language is a component of contract compliance with the work contractors and sub-contractors
including developers respond to in JHC solicitations. The full requirements are provided in the Section 3
Clause found elsewhere in this package or in the HUD forms 5370-C or 5370 C1 as may be applicable.
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All contractors claiming a Preference in contracting by meeting any of the three Preference
requirements including a Resident Owned Business, Hiring 30% of New Hires and/or Sub-contracting at
least 25% of total award to a Section 3 Concern shall maintain that status throughout the life of the
contract. Failure to meet this requirement will result in penalties up to and including contract
termination. Any contractor triggering the regulation by doing any hiring or contracting once they are
awarded the contract through contract execution must comply with the Section 3 requirements by
executing the efforts on their Certification and Action Plan in accordance with the JHC Section 3 Action
Plan.
JHC shall execute these remedies to achieve compliance in this order:
E. Based on the first observation or report of non-compliance with Section 3, the contractor will be
sent an e-mail from JHC notifying them of their non-compliance issue. The contractor will have
until the next payroll or 14 calendar days, whichever is lesser to bring the contract into
compliance.
F. If at any time a contractor fails to bring the contract into compliance, JHC must withhold all
future payments until the contract is in compliance.
G. The contractor shall have up to 15 business days from the most recent notice of non-compliance
to meet compliance as a final cure period or justify in writing to JHC why it cannot meet
compliance. JHC must render a response to the contractor within 10 business days of receipt of
its letter of reason for non-compliance. If JHC deems the cause to be unacceptable, at its option,
JHC can extend the cause period one time for up to 5 days to allow the contractor to identify and
secure other compliance options, or
H. If the contractor fails to take any corrective action to bring the contract into compliance within
seven (7) business days from the most recent notice of non-compliance, or JHC does not accept
any of the contractor’s corrective plans or justifications for non-compliance, JHC must terminate
the contract immediately. All funds due to the contractor shall be held and a financial workout
of the agreement shall proceed within 24 hours of termination. The workout is to include a
contract deduct equal to the total Section 3 contract violation of opportunities provided to nonSection 3 residents or business because they were not offered according to the contract and
regulation award. All remaining funds can be paid out based on work satisfactorily completed
per the agreement.
Any contractor claiming to meet Section 3 compliance by committing to hire residents, fund training
itself shall meet compliance within seven (7) calendar days of contract start or JHC shall halt all
payments to the contractor and its sub-contractors related to the agreement and the actions listed in
steps A-D in this section shall apply.
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Section 3 Form #3: CONTRACTOR SECTION 3 ASSURANCE OF COMPLIANCE AND ACTION PLAN (p. 6 of 6)
ATTESTATION:
I attest that the above information is true and correct and that by signing below, the Contractor hereby
agrees to comply with Section 3 requirements.
Name of Prime Contractor:
Name of Authorized Officer:
Title of Authorized Officer:
____________________________________________
Signature

____________________________
Date
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Section 3 Form #4-- SECTION 3 RESIDENT SELF-CERTIFICATION AND SKILLS DATA FORM (Page 1 of 2)

The purpose of this form is to comply with HUD Section 3 administration and certification regulations.
Printed Name of Individual:
My home address is (must be a street address and NOT a P.O. Box number):
________________________________________________________________________________________________________________________________
Street Address
Apt Number
City
State
Zip

Phone #:

Email Address:

I certify that I am a legal resident of the United States and meet the income eligibility and federal
guidelines for a Section 3 Resident below:
To qualify as a Section 3 Resident, you must meet one of the following standards:
1. Be a public housing resident or a Housing Choice Voucher program participant (Section 8 rent
assistance voucher) managed by JHC; OR
2. Be a low income or very low income person who resides in the city where Jackson Housing
Commission is located and whose total household income does not exceed the following
amounts:
Table of Adjusted Median Income for Jackson Housing Commission

Family Size

1 Person

2
Persons

3
Persons

4
Persons

5
Persons

6
Persons

7
Persons

8
Persons

Household
Income

31,750

36,300

40,850

45,350

49,000

52,650

56,250

59,900

(Check all that apply):
 I am a public housing resident (Name of housing development: ____

___________)

 I am a Section 8 rent assistance participant with JHC (have a Housing Choice Voucher)
 I live in the service area of the Housing Authority (Jackson Housing Commission)
My total annual household income is $_____________ and there are a total of _____ people living in
my household.
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Section 3 Form #4-- SECTION 3 RESIDENT SELF-CERTIFICATION AND SKILLS DATA FORM (Page 2 of 2)

• Graduated High School or GED Yes No
• Read & Speak English Fluently Yes No
• Graduated College, Trade, or Technical School Yes No
Please list degree or certifications:

__________________

Check the Skills, Trades, and/or Professions you have been employed in or contracted to do for others:
Drywall Hanging

Drywall Finishing

Interior Painting

HVAC

Electrical

 Interior Plumbing Siding

Cabinet Hanging

Door Replacement Trim/Carpentry

Framing Welding
Metal/Steel Work

Heavy Equipment Operator

Exterior Plumbing Exterior Framing

Stucco

Construction Cleaning

Concrete/Asphalt Work

Landscaping

Fencing

Roofing

Telephone Customer Service Personal Care Aide
 Sales

Data Entry

Driver’s License

Cleaning

Receptionist

Window/Door Repl.
Teaching/Training

Administrative/Clerical

Commercial Driver’s License (CDL)

Other __________________

Other __________________

Other __________________

Other __________________

I am interested in:  Training opportunities  Employment Opportunities  Both

I hereby certify to the U.S. Department of Housing and Urban Development (HUD) and to the Jackson
Housing Commission that all of the information on this form is true and correct. I attest under penalty
of perjury that my total household income and household size is as shown above, and that proof of this
information may be requested in the future. If found to be inaccurate, I understand that I may be
disqualified as an applicant and/or a certified Section 3 individual which may be grounds for termination
of training, employment, or contracts that resulted from this certification. I also understand that failure
to complete this form completely and accurately may result in other administrative remedies available
to HUD. Finally, I authorize the Jackson Housing Commission to include my name on a list of Section 3
Residents seeking employment and to include my contact information so that contractors may contact
me.
______________________________

Signature

______

___________________________

Date
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